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0 3aLIUTE MEPCOHAIbHBIX JAHHBIX PA0OTHHUKOB
MAJIOY LIPP nerckwuii cag Ne 7

I'O BepxHsis [ Ipimma



1. OBIIME NOJOXEHUSA

1.1.  Hacrosee IlonoxeHue o 3amuTe NEPCOHAIBHBIX TaHHBIX pa0OTHUKOB
MAJIOY [PP nerckuit cam Ne 7 (manee — IlomokeHue) pa3paboTaHO C IIEJIBbIO
3amUThl UHOOPMALIUKM, OTHOCSIICHCS K JIMYHOCTU U JIMYHOM >KU3HU PaOOTHUKOB
MAJIOY TIPP nerckuit cag Ne 7 (manee - IOY), B coorBetcTBUM ¢ DenepaibHbIM
3akoHOM «O0 obpazoBanuu B Poccuiickoit @enepauum» ot 29.12.2012r. Ne 273-D3;
co crarbel 24 Konctutynuum Poccuiickonn ®enepanuu, TpyaoBbIM KOJEKCOM
Poccniickoint ®enepaunu nu Penepanbabivu 3akoHamu ot 27 uroia 2006 roga Ne 149-
®3 «O06 undopmaiuu, UHGOPMAITMOHHBIX TEXHOJOTUSIX U O 3alIUTe UHPOPMAITUN Y,
oT 27 uronst 2006 r. Ne 152-®3 «O nepcoHalIbHBIX TAHHBIX).

1.2. TlonoxxeHue 0O 3amUTe TEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
YCTAHABJIMBAET MOPSAOK MOIYUYEHUs, yyeTa, 0OpabOTKHU, HAKOIUICHUS U XPaHEHUS
JIOKYMEHTOB, COJIEpXKAlllUX CBEJICHUS, OTHECEHHBIE K TIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB yupexaeHus. PaboTHMKamMu cuuTaroTcs Juila, padoTaroume B
YUPEXKICHUU 110 TPYAOBOMY JOTOBOPY.

1.3. llennto HACTOSIIIIETO [Tonoxenus SBIIACTCS UCTIOJIHEHHE
3aKoHOJaTeNnbcTBa PO B 0071aCTH 3aIUTHI IEPCOHABHBIX TAHHBIX.

14. K akram oOs3arenpHbIM K ucnojgHeHuto B JIOY  oTHocsTcs
3akoHOJaTeNbcTBO PD B cdepe 3amuTsl HHPOpMAIIMK, a TaKKE MPUHATHIE HA €TO0
OCHOBAaHUHU JIOKAJTbHBIE HOPMATUBHBIE aAKThI YUPEKICHHUS.

2. INOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. Tlom  mnepcoHanbHbBIMH  JaHHBIMH  PAOOTHUKOB  TIOHUMAETCS
uHdopManus, Heo0XouMas pabOTOIATEII0 B CBSI3U C TPYAOBBIMH OTHOIICHUSMH U
Kacaromnascsi KOHKPETHOTO paOOTHUKA, a TakKe CBeJAeHUS O (DakTax, COOBITHUSAX U
00CTOATENbCTBAX JKM3HM pabOTHUKA, TO3BOJISIOMMNE HACHTUDHUIIUPOBATH €ro
JUYHOCTb.

2.2. CocTtaB nepcoHaIbHBIX TAHHBIX PAOOTHHKA!

- 00pa3oBaHuE;

- CBEJICHHSI O TPYJOBOM U OOIIIEM CTaXke;

- CBEJICHHSI O TIPEIIBIAYIIIEM MECTE paOOTHI;

- CBEJICHHSI O COCTaBE CEMbH;

- MACTIOPTHBIE TAHHBIE;

- CBEJICHHSI O BOMHCKOM YyYETE;

- CBeJICHHSI O 3apa0OTHOM TUIaTe COTPY/THUKA,

- CBEJICHHSI O COIMAIIbHBIX JIBTOTaX;

- CTICTIMATILHOCTD;

- 3aHUMaeMast TOJKHOCTB;

- pa3Mep 3apabOTHOM IJIATHI;

- HAJIMYKUE CYJUMOCTEN;

- aJIpeC MECTa JKUTEIHCTBA,



- TesieoH;

- COZIEp’KaHUe TPYAOBOTO JJOTOBOPA;

- IOJUTHHHUKY ¥ KOTIMH MPUKA30B I10 JINYHOMY COCTABY;

- INYHBIC JIeJIa U TPYAOBBIE KHIKKH COTPYIHUKOB,;

- OCHOBaAHUS K IIPUKAa3aM T0 JTHYHOMY COCTABY;

- Iefa, coneprKainue MaTepHUaabl MO0  TIOBBIIICHHUIO KBTH(DUKAITIH

U TEePENOJATrOTOBKE  COTPYAHMKOB, WX  aTTECTalldd,  CIY>KEOHBIM
paccieI0BaHusIM;

- KOTTMH OTYETOB, HAIIPABIISIEMbIC B OPTaHbl CTATUCTUKY;

- KONTUU JOKYMEHTOB 00 00pa3oBaHuUU;

- pe3y/bTaThl MEIUIIMHCKOTO  OOCIICIOBAHHMS Ha  TPEAMET FOJTHOCTHK
OCYIIICCTBIICHHIO TPYIOBBIX 00SI3aHHOCTEH;

- pororpadum U WHBIE CBEACHUS, OTHOCSIIHECS K IMEPCOHAIBHBIM JTaHHBIM
paboOTHUKA;

- PEKOMEHIAINH, XapaKTEPUCTUKH U T.I1.

2.3. VYkazaHHbIe B I.2.2. CBEJCHUS SIBISIFOTCS KOH(MUICHIMAIBHBIMH W HE
MOJIICKAT ~pasMIAlllCcHHI0 HWHAa4Ye KaK I10 OCHOBAHUSAM, NPEIyCMOTPEHHBIM
3aKOHOJATEIBCTBOM P®. PexuM 3amuThl IEPCOHATBHBIX JAHHBIX MOXET OBITh CHST
110 UCTEYCHUHU 75 JIeT, ecii OOJIBIINK CPOK HE MPEAYCMOTPEH 3aKOHOIATEIIHCTBOM
WM COTJIAIIEHUEM ¢ PaOOTHHKOM.

3. OBA3AHHOCTU PABOTOJATEJIA

3.1. B 1uensx wucnomHenuss TpeOoBaHMII 3akoHojaTenabcTBa PD  mpum
00paboTKe NEepCOHATBHBIX TAHHBIX, BCe PAOOTHUKK bBIOIKETHOTO yupeKIeHus
JIOJIKHBI UCTIONHSThH YCTAHOBJICHHBIN MOPSIOK PaOOTHI:

3.1.1. PaGora ¢ mnepcoHaNbHBIMU JaHHBIMH pPAOOTHHKOB JOJDKHA HE
Hapymath TpeOOBaHMI 3akoHojaTelbcTBa PD M JTOKATBbHBIX HOPMATUBHBIX aKTOB
OpraHu3alliy, U JOJDKHA OBITh HETIOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHHEM MU
CBOMX TPYJIOBBIX (DYHKIIHIA.

3.1.2. Tlpu cbOope u 00pabOTKE TMEPCOHATBHBIX JaHHBIX pPaOOTHUKA
paboromarens JoIDKeH pykoBojcTBoBaThesi Konctutymumein P®, TpymoBsiM
KoziekcoM P® u uHbIME (QeepanbHBIMU 3aKOHAMH.

3.1.3.  IlepcoHanbHble JaHHBIC pAOOTHUKOB TOJKHBI OBITH TIOTYYEHBI TOJIBKO
HETMOCPEICTBEHHO y Hero. Ecmu st o0paboTKM ero MaHHBIX WU UX MOJy4YeHUs
MPUBJICKACTCS TPEThH JHIA, TO Pa0OTHUK JODKEH JaTh TPEIBAPUTEIHHOE
MMCBMEHHOE coriacue Ha 3T0. OJHOBPEMEHHO PaOOTHUK JOJIKEH OBITh YBEIOMIICH O
uensix coopa mHpoOpMallMKU, UCTOYHUKAX €€ IMOJYUYEHHUS, a TAKKE O MOCIEICTBUSIX
0TKa3a OT MPEIOCTABICHHS MICHbMEHHOTO COTJIacks Ha cOOp HH(pOpPMaIIUH.

3.1.4. TIlepcoHanbHble JOaHHBIE pa0OTHHKA O €r0  TMOJUTHYECKUX,
PEIUTHO3HBIX U UHBIX YOEXKIICHHSIX, YaCTHOM JKM3HU, a TakKXKe UJICHCTBE B
0OIlIeCTBEHHBIX U MPO(COIO3HBIX OPraHU3AIUAX HE MOAJIeKaT cOopy BromkeTHbIM
YUPEKJICHUEM, €CITM MHOE HE IPEAYCMOTPEHO 3aKOHOIATEIIbCTBOM.

3.15. 3amuTa NepCOHANbHBIX JAHHBIX PA0OOTHUKA J0JKHA 00€CTIeYMBaATHCS
MOJIHOCTBIO 3a CUET paboTONATEIA.



3.1.6.  BromxerHoe yupexacHue o0A3aHO MPU MpUEeMe Ha paboTy, a Takke
IpH JIIOOBIX U3MEHEHUSX MPaBUI PadbOThl C MEPCOHAIBHBIMU JAHHBIMH MHUCHbMEHHO
3HAKOMUTH C HUMH BCEX PAOOTHUKOB YUPEKICHUS.

3.1.7. bromxeTHoe yupexaeHHe HE UMEET NMPaBO MPUHYKIATh pAOOTHUKOB K
OTKa3y OT CBOMX MpaB Ha 3allUTy NEPCOHAIBHBIX JaHHBIX.

4. OBSA3AHHOCTHU PABOTHHUKA

PaboTHuK 00s13aH:

4.1.  Ilepenarb paboTOIATEINIO BCE IEPCOHANILHBIE IAHHBIE, YKA3aHHbIE B
COOTBETCTBYIOIIIUX TOKYMEHTAX.

4.2. B ycraHOBIEHHBI MpaBWJIaMH CpPOK cooOwIaTh padoroaarento 00
M3MEHEHUH CBOWX MEPCOHATBHBIX TaHHBIX.

5. TIPABA PABOTHHUKA
PaGoTHuk umeeT mpaso:

5.1. Ha npocmorp mepcoHanbHOW  HWH(pOpMAIMK, WMEIOLIEHCS K
paboToaaTento.

5.2. Ha cBoOoanbiii OecriaTHBIM M HEOTPAHUYEHHBIM JOCTYN K CBOUM
NePCOHALHBIM JIaHHBIM, B TOM 4YHCJIE TPAaBO Ha IOJYYCHHUE MOJTBEPKIAIOIINX
JIOKYMEHTOB B BHUJE CIPABOK, KOMHI WK B BUAE MHOTO APYroro OopUIUAILHOTO
JIOKYMEHTA.

5.3. Ha poctynm K MEIMIMHCKUM JaHHBIM C TOMOIIBIO MEIUIIMHCKOTO
CIEIUAINCTA [0 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTM M3MEHEHHUS WU YIAIUTh TEPCOHAIBHYIO
UHPOpPMAIINIO, TOTYYECHHYI0 paboTojaTesieM B HapyIICHUE HACTOSIIUX IPABUIL.
W3menenust BHOCATCS Ha OCHOBaHUU MUCHEMEHHOTO 3asIBICHUS
paboOTHHKA.

5.5. TlotpebGoBath OT paboTOAATENS U3BECTUTH BCEX JIUII, paHEE MOTYyYUBIIUX
no BUHE paboTomaTesiss HEMOJHbIE WJIM HEBEPHBIE IEPCOHAIBHBIE JaHHBIE O
paboOTHUKE.

5.6. OO6xanoBaTh B CyleOHOM MOpsAKE JIFOObIe HEMPAaBOMEPHBIE JACHCTBUS
niu Oe3neiicTBrue paboTomarels mpu oO0pabdOTKe W 3aIuTe MEePCOHATBHBIX JaHHBIX
paOOTHHKA.

6. CBbOP, OBPABOTKA U XPAHEHHUE ITEPCOHAJIBHBIX
JAHHBIX

6.1.1. Jlumunoe 7eno paboTHHKA OQOpMITSIETCS MOCJI€ BCTYIIJICHUS
TPYZAOBOTO IOTOBOpA B CHITY.

6.1.2. JIuuHoe AeN0 XpaHUTCA B TAIKaX «JIEJI0» YCTAHOBJICHHOTO
oOpasna, Ha kotopoil ykasbiBatorcsa @.M.0. paboTHuka.

6.1.3. Bce moKyMEHTBI JUYHOTO Jiea XPAHSITCS CTPOTO B XPOHOJIOTUIECKOM
MOPSJIKE, C POCTABJIICHUEM JIaThl UX MOJTYICHUSI.

6.1.4. Jluuynoe Jnemo mocle IpeKpalieHdus TPYAOBOIO  JOTOBOpa ¢
COTPYIHHUKOM IE€PEIACTCSA B APXUB, U XPAHUTCS YCTAHOBJICHHBIC 3aKOHOIaTEIILCTBOM



CPOKH.

7. TNEPEJAYA NIEPCOHAJIBHBIX JIAHHBIX

7.1. llpu ocyuiecTBICHHH MepeJayd NEPCOHATIbHBIX JAaHHBIX PAOOTHHUKOB
TPETHUM JIMLIaM paboToAaTeNb 00s3aH:

- He coo0uiaTh MNepCcOHalbHBbIE JaHHbIE 0O€3 MOJYYEHHOI'O MUCHMEHHOIO
cornacusi pabOTHUKA, KpOME CIIydaeB, KOTJa Takue OOSI3aHHOCTH YCTaHOBJICHBI
3aKOHOJATEIbCTBOM;

- He MepelaBaTh NEPCOHATbHBIC JaHHBIE PaOOTHHMKA JIJIsl HCTIONB30BAHUS B
KOMMEPUYECKUX LEISX;

- TpeOoBaTh OT TPETHUX JIUIL COOITIOAEHUS MMPABUIT paOOTHI C MEPCOHATBHBIMU
JAHHBIMU, a TAK)K€ NPEJAOCTABICHUS IMCbMEHHOIO TOATBEPKICHHS UCIIOJIb30BaHUS
NEPCOHAIBHBIX JAHHBIX B MOPSAKE, MPEIYCMOTPEHHBIX HACTOSIIMM MOJOKEHUEM O
3aIlMTE NEPCOHABHBIX JAHHBIX;

- AaBaTb JOCTYII K IICPCOHAJIBHBIM OdHHBIM TOJIBKO JIMIAM, HWMCIOIIUM
COOTBCTCTBYIOIIII/Iﬁ AJOIMYCK M HCIOJIB3YIOINIUX HMX TOJBKO IJIsd BbITOJHCHUA
KOHKPCTHBIX HOHHOMO‘IHﬁ;

- He ucTpeOoBaTh HH(OPMAIMIO O COCTOSHUU 3J0pOBbsS paOOTHHKA, 3a
UCKIIFOUCHUEM JIaHHBIX, KOTOPHIC MOTYT IOBJIHUATH HA HWCIIOJTHEHHWE PaOOTHUKOM
CBOMX TPYJOBBIX 00513aHHOCTEN.

8. AOCTYII K HEPCOHAJIBHBIM JAHHBIM COTPYJHUKA
8.1. Buyrpennmii npoctyn (Ucmoiib30BaHHE HMHPOpMAIUU PAOOTHUKAMU

YUPEKICHUS).

IIpaBo gocTymna K mepcoOHaIbHBIM JaHHBIM paOOTHHKA UMEIOT:

- 3aBeAYyIOIMN BIOIKETHBIM YUPEKICHUEM;

- 3aMECTHTEJb 3aBEIYIOIIETO 110 BOCIIUTATEIbHO-METOIUYECKON padore;

- 3aMECTHUTEIIh 3aBEIYIOIIETO 10 aIMUHUCTPATUBHO-XO3IMCTBEHHOM paboTe;

- MEIUIIMHCKAs CecTpa;

- JIeJIOIIPOM3BOJIUTEIIb,

- caM pabOTHHK.

8.2. Buemmnuii qocTyI (TrocyaapCTBEHHBIC CTPYKTYPHI).

[TepconanpHble AaHHBIE PAOOTHHUKOB MOTYT MPEIOCTABISATHCS TOJBKO I10
3apoCy KOMIIETCHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIIUE TTOJTHOMOYHS :

- (enepanbHas HAJOTroBas CIIyk0a;

- TIPaBOOXPAHMTEIIbHBIC OPTaHbL;

- OpraHbl CTaTHCTHKHU;

- OIOPO KPEIUTHBIX UCTOPHIA,

- BOCHKOMATHI,

- OprasHsbl COITMAJIBLHOIO CTPAXOBAHMS;

- TIGHCUOHHBIE ()OH/IBI;

- TOoJpa3elICHUS MYHHIIUIIAIbLHBIX OPTaHOB YIIPABJICHUS.

8.3. [lpyrue opranuzanuu (TpEThH JIHIIA).



CBenenust o0 paOOTHUKE (B TOM YHCJIE YBOJEHHOM M3 JaHHBIX apXuBa)
MPENIOCTABISAIOTCS TPETHUM JIMIIAM Ha OCHOBAaHWU IMUCBMEHHOT'O 3asIBJICHHS CaMOro
paboTHHKA.

8.4. PoICTBEHHUKHU U YJIEHBI CEMEIA.

[lepcoHanbHble AaHHBIE PAaOOTHHKA MPEIOCTABISIOTCS POJACTBEHHUKAM WIIH
YJIEHaM €T0 CEeMbHU TOJIBKO € MHUCbMEHHOrO0 pa3pelieHus paOOTHHKA.

9. 3ALIUTA NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B pamkax peannsanuu nmyHKTOB Hactosuiero llomoxxeHus o 3ammure
NEepCOHAIBHBIX JIaHHBIX paboTHUKOB, 3aBenytomui JOY wu3nmaer mnpukas o
Ha3HAYEHUW JIMLA, OTBETCTBEHHOTO 3a COOJIOJIeHne TopsAKka paboThl ¢
NEPCOHATIBHBIMU JTaHHBIMU PAOOTHUKOB, Ha KOTOPOM JIEKAaT BCE OOSI3aHHOCTH IO
o0ecreyeHuto KOH(UICeHIINaTbHOCTH MOJYYEHHBIX JAHHBIX, & TAK)KE OpraHu3aliu
paboTHI C HUMH.

9.2. lloctymarommue 3ampockl OT TPETbUX JIMIl Ha TMPEIOCTABICHHUE
NepCOHAIBHON HHPOPMALIUK O paOOTHHUKE JOJIKHBI PErUCTPUPOBATHCS.

9.3. Ilepenaua unHpopManuu NPOUCXOAUT TOJIHKO B IMHUCBMEHHOM BHJIE.
3anpoc A0fKeH OBITh clieflaH B MUChbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB
JuIa, 3anpamuBaronero napopmaiuo. OTBET 10KEH ObITh c/eaH Ha GUPMEHHOM
OJlaHKE OpraHU3aIUH.

9.4. Bce nmonyueHHble IepCOHANIbHBIC TaHHBIC JOJDKHBI XPAHUTHCS B MECTe,
UCKITFOYAIOIEM HECAaHKIIMOHUPOBAHHBIX JTOCTYH TPETHUX JIHII.
9.5. DNEeKTPOHHBIE HOCUTEIN HHGOPMAIMU, TOJDKHBI OBITH 3allUIICHBI

KpunTorpadhuyecKuMU CPeACTBAMU 3alUThl HHPOPMAIIUH.

10. OTBETCTBEHHOCTD 3A PA3I'JTAIIEHUE HH®OPMAIIUUH,
CBA3AHHOU C NEPCOHAJIBHBIMU JAHHBIMHU PABOTHHMKA

10.1. Jluma, mnpu3HAHHbIE BUHOBHBIMHM B HApPYIICHUH TOJOKECHHM
Hactosimero llomoxkeHus o 3amUTe NEPCOHANBHBIX JAaHHBIX PAOOTHHUKOM
MPUBJIEKAOTCS K NUCUUIUIMHAPHOM, aAMUHUCTPATUBHOM, TPAXKIAHCKO-TIPABOBOM H
YIOJIOBHOM OTBETCTBEHHOCTH, B MOPSAJKE MPEIYCMOTPEHHOM 3aKOHOJATEIBCTBOM
P® u nokanbHBIMU HOPMAaTHUBHBIMU aKTaMH.
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